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IHono:xxenue

O mkoabHOM 0MOIMOTEYHOM (POH/IE YUeOHUKOB,
nopsijake ero (popMupoBaHusi, yueTa, HCI0JIb30BAHUA
U o0ecre4eHUus1 COXPAHHOCTH

1. O0mue mo10:KeHAS
1.1. Hacrosimee Ilomoskenue paspaborano B coorBeTcTBUU ¢ DenepaibHbIM 3akoHOM No 273-
®3 o1 29.12.2012 «O6 obpazoBanuu B Poccuiickoii denepanun» ¢ U3BMEHEHUSAMHU OT 8 nekadps
2020 roma, @3 ot 29.12.94 Ne 78-D3 «O OGubnamoreunom aene» B pexpakmuu or 1 mas 2019 r.,
[Tpuxazom MunucrtepcrBa KynbTypbl Poccuiickoit @enepanun ot 8 oktsa6ps 2012 roga N 1077
«O06 yrBepxkaenuu [lopsaka ydera TOKYMEHTOB, BXOISIIAX B COCTaB OMOIMOTEYHOrO (hOHIA» C
u3MmeHenusmMu Ha 2 ¢eBpanst 2017 roma, ITucekmom MuHucTepcTBa 00pa3oBaHUsI U HAyKU
Poccuiickoit denepanun or 08.12.2011r. Ne M/I-1634/03 «O6 ucnonb3oBaHUM Y4EOHUKOB B
00pa3zoBaTebHOM IIPOIIECCE», a TaKKE YCTAaBOM OOpa30BaTENIbHOM OpraHU3aIMd U JIPYyTrUMU
HOpPMaTUBHBIMHM  TPaBOBBIMU  akTamMu Poccuiickoit ®Denepanuu, periaMeHTUPYIOUTIMHU
JeSATeTbHOCTh OPTaHU3aINMA, OCYIIECTBISIOMMNX 00pa30BaTEIbHYIO NEATeIbHOCTD.
1.2. Hacrosimee Ilonmoxkenne o mikonbHOM OubnuoreuHom donne (manee — [lomoxenwue)
ompeessieT MoPpsIoK yueTa Onbinroreuynoro ¢GoHAa U MexaHu3M (GOPMHUPOBAHUSI, COXPAHHOCTH U
MPEOCTaBIEHUs B TMOJb30BaHUE YYEOHUKOB, YYEOHBIX MMOCOOWH, Y4eOHO-METOAMYECKHUX
MarepuasioB obOyuatomumes MAOY  «boposunckas COII» (manee — oOpa3zoBarenbHas
opramu3anys u (WIKM) [IKOJIa), OCBaMBAIOIIMM OCHOBHBIE 00pa30OBaTENbHBIE MPOrpPaMMBI B
npeaenax ¢geaepaabHbIX TOCYIapPCTBEHHBIX 00pa30BaTEIbHBIX CTAaHAAPTOB HAYAJIHLHOTO OOIIETO,
OCHOBHOTO OOIIETO W CPEeTHEro o0IIero oOpa3oBaHUs, a TAKKe 3aKpeIlIsieT OTBETCTBEHHOCTh
BCEX YYaCTHUKOB 00pa30BaTEIbLHON JIESITEIbHOCTH.
1.3. IlonsiTusi, ucnonb3yemolie B [lonoxenuu:
Yueonuxk — yueOHOe wW3mMaHWeE, coAepXKallee CHUCTEMAaTHYeCKOoe U3JIOKEeHHE Y4eOHOU
JTUCITUIIMHBI, COOTBETCTBYIOIIEE Y4eOHOW MporpaMMe U O(HIMAIBLHO YTBEPXKICHHOE B
KauecTBE JAaHHOTO BH1a. MOXKeT ObITh MPE/ICTABIICH B IIEYATHOUW M SJIEKTPOHHOU popme.
Yueonoe nocobue — ydeOHOe wu3TaHHE, NOMOTHSIONIEE WIM 3aMEHSIONIEe YAaCTUYHO WIIN
MOJTHOCTHIO YUEOHUK, OUITNATIHFHO YTBEPKIACHHOE B KAYECTBE JAHHOTO BU/IA.
Pabouas mempaos — ydeOHOe TMOcOOME, HMEMIIee OCOOBI IUIAKTUYECKHH ammapar,
CIOCOOCTBYIOIIUNA CaMOCTOSATENILHON paboTe oOydwaromerocsi HajJ OCBOCHHEM y4eOHOTO
npeaMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYITHOCTh MAaTE€pUAJOB, B IOJHOM OOBEMeE
o0ecreynBaroIIUX MPEnoiaBaHue JaHHOW TUCIUILTMHBI (aTJIachl, KOHTYPHBIE KapThl, IOYPOUYHOE
TJIAaHUPOBAHUE, CPEJICTBA KOHTPOJIS 3HAHUH, CIIPaBOYHBIC U3AaHUs, pa00Yre MPOTPaMMEbI U T.1I.).



Cpeocmea o00yuenusa u 6ocnumanus — Jpyrue HCTOUYHUKM Y4eOHOH uHopMmanuy,
NPEJOCTABIIIEMbIEC 00YJarOIIUMCS B X0JIe 00pa30BaTEIbHON eI TEIHHOCTH.

1.4. Lenbto nHactosimero [lomoskeHus SBISCTCS CO3JaHHME YCIOBUH IS MaKCHMAaJIbHOTO
oOecrieyeHrss y4eOHOHM JUTEpaTypoil OOYYarOIIMXCSl IIKOJBI, MOBBIIICHUE OTBETCTBEHHOCTH
NEeIarOrMYeckoro KOJUICKTHBA M CEMbM 32 MPAaBUIBHOE, pAlMOHAIBHOE HCIIOJIb30BaHHE
HIKOJIbHBIX YYCOHHKOB, OpraHu3aius padoThl CpeIu O0YUAIOMIMXCS U UX POAUTENEH (3aKOHHBIX
IpeCTaBUTENEH ) 10 BOCIIUTAHUIO OCO3HAHHOTO, OEPEKHOI0 OTHOILICHUS K y4eOHUKY.

1.5. Yuer 1oKkyMeHTOB OMOIMOTEYHOTO OHIA SBISETCS OCHOBOW OTYETHOCTH W TUIAHHPOBAHUS
JESTEIIbHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECIIEYCHUIO €T0 COXPAaHHOCTH.

1.6. Hacrosimee IlonokeHne MPUHATO METaroruuyeckuM coBeToM (mpoTokost oT 29.12.2020 Ne
10) ¢ yueToM MHEHHS YIPAaBISIOIIETO COBETa 00pa30BaTENIbHON OpraHu3anuu (MPOTOKON OT
28.12.2020 Ne 06) u pacnpocTpaHseTCcsl Ha BCEX YYaCTHHKOB 00pa30BaTEIbHBIX OTHOIICHUH KaK
MAOY «boposunckas COL», tak u ero ¢mmanoB Jledeneckoit COL u IllecrakoBckoii
HOIII.

2. ®opmuposanne poHa y4eOHHMKOB U MOPSAIOK y4eTa (poHaAa y4eOHOM JuTepaTypbl
2.1.  KowmmiekToBanue y4yeOHOro (poHAa MIKOJBFHOW OMOIMOTEKH MPOMCXOJUT Ha OCHOBE
©KErofHo yTBepkaaeMbix @DenepaibHbIX MepeyHell y4yeOHUKOB, PEKOMEHJOBAHHBIX K
UCTIOJIB30BAaHUIO  TPU  peaIM3allid  WMEIOIIUX  TOCYNApCTBEHHYIO  aKKpEAHMTAIHIO
00pa30oBaTeNbHBIX MIPOrpaMM HayajabHOro OOIIEro, OCHOBHOI'O OOLIEro, cpeaHero oOIIero
o0Opa3oBaHUs, MEPeUHEH OpraHu3anii, OCYIIECTBISIONIUX BBITYCK YI€OHBIX TTOCOOUI, KOTOPHIE
JIOIYCKAIOTCS K UCIOJB30BAaHUIO IIPU peasin3allii UMEIOIIUX TOCYAapCTBEHHYIO aKKPEAUTALIUI0
oOpa3oBaTeNbHbIX Hporpamm. EjKeronHo yTBep)KIaeTcs NepeyeHb YYEOHHMKOB M Y4e€OHBIX
nocoOuit 06pazoBaTeabHOIN OpraHu3aLuy.

2.2.  OOpa3zoBarenbHas OpraHU3AIMsI CAMOCTOSATEIBHA B BHIOOPE U ONPEICIICHHIH:

. KOMILJIEKTa y4eOHUKOB, Y4eOHBIX NOCOOUH, yd4eOHO-METOIMUECKUX MaTepUaos,
o0ecrneunBaroIMX IPernojaBaHue yueOHoro nmpeaMera, Kypea, TUCIUIUIMHBL (MOYJIs);
. CpeAcTB 00y4eHHMs M BocluTaHuA. BbiOOp cpencTB oOydeHUS W BOCHMTAHUS

ompenensieTcss cnenuduKol  coiepkaHus W GopMOM  opraHuzanuu  00pazoBaTEIbHON
NeSITETbHOCTH.
2.3. TlomosHenue y4eOHOTO (hOoHAA OOECIEUMBACTCS 3a CUYET CPEACTB (eaepabHOTO,
pPETHOHANBHOT0, MyHHULUNAIbHOrO Oro/pkeToB (cT.35, m.2 @enepanmbHoro 3akoHa «O0
oOpazoBanun B Poccuiickoit ~@enepanun»); HHBIX HMCTOYHHUKOB, HE  3alpeLIEHHBIX
3akoHOJaTenbCcTBOM P®, B T.u. 0€3BO3ME3IHOrO MNOXEPTBOBaHUSA (PUIUUECKUMHU W/WIH
IOPUINIECKUMU JINTIAMH.
24. B nemax obecnedeHuss oOyyaromuxcs y4yeOHHMKaMH, y4yeOHBIMU IOCOOMSIMH  IIKOJIA
MOJKET B3aWMOJICHCTBOBATh C JAPYIrUMH OOIIe00pa3oBaTeNbHBIMA OpPTaHU3AIMSIMH palioHa,
yupeauTeneM 00pa3oBaTeNbHOM OpraHM3aluy — AENapTaMEHTOM [0 COLMAJIbHBIM BOIPOCAM
aJIMAHUCTpAIAX 3aBOI0YKOBCKOTO TOPOJCKOTO OKpYTa.
2.5. HemnocpeacTBeHHOE pyKOBOJACTBO U KOHTPOJIb PabOTHI 1O CO3JAAHUIO U CBOEBPEMEHHOMY
MOMOJIHEHUIO OuOIMoTeYyHOro (QoOHAAa IIKOJIBHBIX YYEOHHMKOB OCYIIECTBIISIET JUPEKTOP
00pa30BaTeNbHON OpraHU3aIIH.
2.6. JlomyckaeTcss WCIIONB30BaHHE YYEOHO-METOJWYECKHX KOMIUIEKTOB, BXOJSIIAX B
@denepanbHblil NepedeHb Y4YeOHUKOB, COIVIACOBAaHHBIX Ha TIEJarorHyeckoM COBeTe U
YTBEP)KJICHHBIX IPUKA30M TUPEKTOPA IIKOJIBI.
2.7. Jna »>ddexTuBHON  opraHumzanuu 00pa3oBaTENbHON JIEATETbHOCTH HCIOIb3YETCs
y4eO0HO-METOIMUECKOe 00ECTICUCHHNE U3 OJTHON MPEIMETHO-METOIMYECKON JTNHUU.
2.8. Ilpouecc pabotsl mo QopMupoBanuio ¢oHAa YUeOHOH JMTEepaTypsl BKIOYAET
CJICYIOIIHE DTAITBI:

e paboTa mMeNarornyeckoro KoiiektuBa ¢ @DenepanbHbIM —IMEepeyHeM  y4eOHUKOB,
PEKOMEH/I0BAaHHBIX (JIOMYIEHHBIX) K UCTIOIb30BaHUIO B 00pa30BaTEIbHBIX OPTaHU3AIMIX;



® [IOATOTOBKA CIMCKA Y4YE€OHMKOB, IJIAHUPYEMBIX K HCIIOJIb30BAaHHIO B HOBOM Yy4eOHOM
rofy;

® [IpPENOCTaBICHHUE CIUCKAa YYEOHUKOB IEAArOrHUYECKOMY COBETY Ha COIJIaCOBAaHHE H
YTBEP)KICHHE;

® JMarHOCTUKAa YPOBHS O00ECHEYEHHOCTH OOydaromuxcs ydeOHOM sMrTepaTypoll Ha
CJIEAYIOUIMHA y4eOHbII ol B COOTBETCTBUM C KOHTUHI'€HTOM OOYyYaroIIMXCs, COCTaBJICHHE
MEPCIIEKTHBHOTO TIJIaHA KOMITJICKTOBAHMS Y4eOHOTO (OHIa;

e odopmieHHE 3aKa3a yUeOHUKOB U Yy4€OHbIX OCOOUI B COOTBETCTBUU C YTBEPKICHHBIM
CIMCKOM Y4eOHMKOB U INIAHOM KOMILJIEKTOBAHUS;

® T[POBEJCHHME ayKIMOHA M 3aKJIIOYEHHE JOTOBOpa C IOCTABIIMKOM O 3aKyIKe y4eOHOM
JUTEPATYPHL;

® [IpUEM U y4eT BHOBb IIOCTYNHUBIIEH yueOHOI IuTeparypsl B OMOIHOTEKY.
2.9. bubmuoreunsii POH MIKOIBHBIX YYEOHUKOB YUUTBHIBACTCS U XPAHHUTCS OTIACIHHO OT
OCHOBHOTO (pOH/Ia MIKOJIHHOW OMOTMOTEKH.
2.10. K oubnuomeunomy ¢hondy yueonour numepamypor (yiebHomy (oHAY) OTHOCATCS
yu4eOHUKH, Yy4eOHBIE TOCOOMs, opdorpapuveckue CcIoBapu, MaTEeMaTHUYECKHE TaOJUIIbI,
COOpHUKHU YNpaXHEHUH W 3ajiay, MPAKTUKyMbl, KHUI'M JUIsl YT€HHs, XpEecTOMaTuH, pabouue
TETPaJH, aTJIachl, KOHTYPHBIC KapThl B MIEYaTHOM U DJIEKTPOHHOM BHUJE, COJACPKAHUE KOTOPHIX
OoTBeYaeT TPeOOBAaHUSAM TIOCYJApCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, OOECIEUMBAIOIIUX
NPEEMCTBEHHOCTh HM3Y4YCHHS JUCHUIUIMH W CHCTEMAaTU3MPOBAaHHBIX 1O 00pa3oBaTEIbHBIM
o0yacTsaMm.
2.11. JloxymeHTHI, BKIIIOYaeMble B (QoHJ OuOImoTeku, Mapkupyrorcs. [Ipu 3Tom MoryT OBITH
UCIOJIb30BaHbl IITEMIIEIH, KHUKHbIC 3HaKU, HHAUBUYaIbHbIE IITPUXOBBIE KOJbI, IPYTUe BUJIbI
MapKHPOBKH.
2.12. ]JIoKyMeHTHI MOCTyHalOT B OMOMMOTEKY M BKIIOYAIOTCS B OMOMUMOTEYHBIH (QOHI B
pe3yabTaTe IMOCTaBKH O0053aTENBHOTO ASK3EMIUIApa, MOKYNKH (MOANHCKH, OOMEHa, JapeHwus,
NOXKEPTBOBAHUS, KONUPOBAaHWs OpUTMHANOB M3 (oHma Oubimorekn). JIOKyMEHTHI,
MOJTOTOBJIEHHBIE K NMpUeMy B OMOIMOTEUHbIM (QOHI, MoABepraroTcs NepBUYHON 00paboTKe U
UH/IMBUYyaIbHOMY YYETy.
2.13. JlokyMeHTBHl TPUHUMAIOTCS MO TMEPBUYHBIM YYETHHIM JOKyMEHTaM (HakKJaaHas, aKT),
BKJTIOYAOIUM CITUCOK MOCTYIJICHHUH.
2.14. Tlpuem HOKYMEHTOB, MOCTYHAOIIUX B OMONMOTEKY 0€3 TEpPBUYHBIX JTOKYMEHTOB Ha
0e3Bo3Me31HOM  OocHOBe  (OOs3aTenbHBIE  HK3EMIULIPBL,  JIETIO3UTHBIE  3K3EMIUIAPbI
MEXIyHAPOJHBIX OpraHu3anuii, 0€3BO3ME3IHbIC TOCTYIUICHUS U3 HEM3BECTHBIX W AaHOHMMHBIX
UCTOYHUKOB), 0pOpPMIISIETCS aKTOM O ITpUeMe TOKYMEHTOB.
2.15. Tlpuem JOKYMEHTOB, IMOCTYMAIOUMX B OUOIMOTEKY OT FOPUIMYECKOTO, (HPU3MYECKOTO
JMIla B BHUJE Japa C YKa3aHHEM €ro Ha3HaueHHs JUId IOIOJHEeHHs OubinoreyHoro Qouza,
oopmisieTcss TOTOBOPOM IOKEPTBOBAHHSI B COOTBETCTBUM C [ pa)KIaHCKUM KOZEKCOM
Poccuiickoit ®enepanuu (ct. 574, 582).
2.16. Ilpuem MOKYMEHTOB OT YMTATelel B3aMEH YTEPSHHBIX W NMPHU3HAHHBIX PAaBHOIIEHHBIMHU
yTpaueHHbIM, O(OpMIISIETCS aKTOM O TNpuéMe JOKYMEHTOB B3aMEH YTEpsSHHbIX. B akrte
yKa3plBaeTcsl  (paMwiHs, WHHIWANBI YHUTATeNs, CBEACHHS 00 YTepSHHBIX H3JIaHUIX
(perucTpaoHHBI HOMEp, KpaTkoe Oubmuorpaduyeckoe onvcaHue U3JIaHusl, 11eHa) CBECHHS O
NPUHATBIX M3AaHUAX (KpaTkoe Oubauorpaduueckoe ONucaHue U3JaHUs, IeHa), IOJIMUCH
quTaTeNs U IPUHUMAIOIIEH CTOPOHBI.
2.17. VYuér OubmuoreyHoro GoHAa y4eOHOH JUTEpaTyphl OTPaKaeT MOCTYIUICHUE, BHIOBITHE,
o0miyro BenuuuHy (oHOa Y4eOHUKOB, U CIY)KUT OCHOBOH €ro HpaBMJIBHOTO (HOPMHUPOBAHMS,
I[IEIEBOTO WCIIOJIb30BAaHMsI M COXPAaHHOCTH, OCYIIECTBJICHUS KOHTPOJIS 3a HalUdueM |
JIBIDKEHUEM YUYEeOHHKOB.
2.18. TIlpomecc ydyera 6ubnroTeyHoro ¢poHIa YIeOHHKOB BKIIOYAET: NIPUEM, IITEMIIEICBaHuUE,
PETUCTpAIMIO TOCTYIJICHUS, pPacHpeleNieHus MO KiaccaM, BBIOBITHS, a TaKKe IMOJABEICHHE
UTOTOB JABMKEHHS (DOHMA U €r0 IPOBEPKY.



2.19. Bce omepauuu mo ydery NpOU3BOIATCA OMOIMOTEKapeM, CTOMMOCTHBIA y4YeT BENeTCs
Oyxrantepueit oOpazoBarenbHOW opraHuzanuu. MHBeHTapu3anus ydeOHOro (poHIa W CBepka
JAHHBIX OMOINOTEKU U OyXTaNTepHH MPOBOJUTCS €KETOTHO.
2.20.  VYdyer y4yeOHOW JHMTEpaTypbl OCYIIECTBISACTCS TPYNIOBBIM CIOCOOOM M BEIETCS B
«Knure cymmapnoro ydera» (manee - KCY) u (wnm) snexrponnom Buzge. KCVY yueOHHMKOB
XPaHUTCS B OMOIMOTEKE MOCTOSHHO.
2.21.  KCY cocrout u3 Tpex 4acTei:
Yacts 1. Iloctymuienue B ¢ponza. B 3Ty yacTe 3anuceiBaeTcst o0lee KOIMYECTBO MOCTYIMUBIIMX
y4eOHHUKOB U UX CTOMMOCTH C 00s3aTeNbHBIM YKa3aHHEM HOMEpPa U JaThl COMPOBOJUTEIHHOTIO
nokymenTta. Homep 3anucu exeroqHo HaunHaercst ¢ Ne 1 ¥ uaér 1o nopsiiky NOCTYIUICHHH.
Yacte 2. BoiObiTe u3 ¢onma. B 3Toil yacTu 3amucChIBalOTCS HOMEpa aKTOB Ha CIIMCAHUE
Y4EOHUKOB C YKa3aHUEM JIaThl YTBEP)KICHUS aKTa M OOLIEro KOJMYeCTBa CIIUCAHHBIX yYeOHUKOB
Ha o0uryto cymmy. Hymepanus 3anuceid o BEIOBIBIIUX U3JAHUAX U3 TOJA B TOJ MPOJOIKACTCA.
Yacte 3. Utoru ydera aBmxkeHus GoHI0B. B TpeTheil yacTH 3amuchIBalOTCS UTOTU JIBHKEHUS
dboHga YICOHUKOB:

+ oOuiee KOJIMYECTBO MOCTYMUBUIMX YUYEOHHKOB 3a TEKYIHH I0J], HA CyMMY;

+ o0I1ee KOJIMYEeCTBO BBIOBIBIINX YYEOHUKOB 32 TEKYIIUH TOJl, HA CYMMY;

« oOuiee KOJMYECTBO Y4eOHMKOB, COCTOSALIMX Ha ydyeTe Ha | sHBaps MOCIEIYIOLIEro

rojia, Ha CyMMy.
2.21. MnpuBuayanbHbl (TPYNIOBOH) y4eT y4yeOHHMKOB OCYLIECTBISETCS B KapTOTEKE ydera
y4eOHMKOB Ha KaTaJOXKHBIX KapTOYKax CTaHIApTHOro pa3Mepa. Ha kaprouke ykasbiBaeTcs
perucTpanvoHHbIl HoMep, Oubnuorpaduyeckoe onucaHue ydeOHMKA, CBEIECHUS O KOJINYECTBE
MOCTYMUBIINX YYEOHUKOB C YKa3aHUEeM LeHBI. [Ipyu HEOJHOKPATHOM MOCTYIUICHHH Y49eOHHKA, HE
UMEIOIEM OTJIMYUM, KpOMEe rofa M3/IaHUs M LIEHbI, BCE MOCTYIUIEHUS 3aHOCATCS Ha €JUHYIO
KapTouky. Ecnm ke B ydueOHHMKEe BHECEHBI JOMOJIHEHHUS M M3MEHEHHs, TO Ha HEro 3aBOJUTCS
HOBasg KapTouka. KapTouku paccTaBislOTCS B YYETHYIO KapTOTEKy IO KjlaccaM, a BHYTpPHU
KjaccoB — mo mnpeameram. Ilocnme cnucaHus BceX Y4YeOHMKOB KapTOUKH H3BIMAIOTCS W3
KapTOTEKH.
2.22. Y4eTHble KapTOYKM Y4eOHHUKOB pEerucTpupyrorcs B «OKypHane perucrpanuu y4eTHbIX
KapTouek OMOIMoTeuHOro (hoHAa MIKOJIBHBIX YUYEOHHMKOB», KOTOPBI BeleTcs Mo oOpasiy:
HOMED IO MOPSAKY, Ha3BaHHE, Kiacc, Ne akTa BBIOBITHS KApTOUYKH.
2.23. Yuery mnojuiexar Bce BHIbl y4eOHHKOB U Yy4eOHbIX mnocoOuil. Paboume Tterpamm,
JUIaKTUYECKAE MAaTepHajbl, TAaONWIBI, TPOMHCH, KOHTYpPHBIE KapThl, aTJIAChl SBISIOTCS
JIOKYMEHTaMH BpeMEeHHOro xapakrepa. Mx yuer mpousBoautcs B «Terpaau ydera TOKyMEHTOB
BPEMEHHOI'O XapaKTepay.
224, Ha nOpuHATBIX TNEPBUYHBIX  YYETHBIX  JOKYMEHTaX  IPOU3BOAMTCS  3aIKCh,
MOJTBEPKIAIONIAsA, YTO TOCTYNHUBIINE JOKYMEHTHI NPHHATHI B OWOMMOTEYHBIH (POHA Kak B
00BEKT 0co00 IIEHHOrO ABIKMMOTo umymiectBa (manee - OL[JIM) mnm kak B 0OBEKT HHOTO
JB)KAMOTO UMYIIECTBA.
2.25. IlepBuuHble y4eTHbIE JOKYMEHTBI, TOATBEPKAAONINE (aKT MOCTYIUIEHUS, EpealoTcs B
OyXxraiTepuio /Ui BKJIIOUYEHUsS B yueT OMOIMOTeYHOro poHIa.
2.26. EsxekBapTajbHO, NpU YyCIOBUU u3MeHeHus cocraBa OLUJIM, cBenenust o6 obmem
KOJINYECTBE M CTOMMOCTH JOKYMEHTOB, BKIIOYCHHBIX B COCTaB OmOmmoredHoro (oHma, Kak
00BEKT 0C000 IIEHHOTO JIBMIKUMOTO UMYIIIECTBA, MEPEJAIOTCS YUpETUTEIO.
2.27. BzaMmeH yTepsSHHBIX WIM HUCHOPYEHHBIX Y4YEOHHKOB MPUHUMAIOTCS JApPYyrue KHUTH,
HEoO0Xo/uMBbIe MIKOJe. YUeOHUKH, YTepsIHHbIE U NMPHUHATHIE B3aMeH, yuuThiBatoTcsa B «Terpanu
ydeTa KHHT H JPYTUX JOKYMEHTOB, IPUHATHIX OT YATATENICH B3aMEH yTEPSTHHBIX).
2.28. Yd4er BKJIIOYAET PETUCTPAIMIO MOCTYIJICHHS IOKYMEHTOB B OMONMMOTEYHBIH (POHA, HX
BBIOBITUS U3 (hOH/IA, UTOTOBBIC JaHHBIC O BeMYUHE (00BEMe) Bcero OmbmmoTedHoro (oHma u
€ro Mo/Ipa3AesioB, CTOMMOCTb (poHa.
2.29. OcHoBHBIEC TpEOOBaHUS, IPEIABABISIEMbBIC K YUeTy OnOmoTedHoro ¢poHaa:
e TOJHOTA M JOCTOBEPHOCTh YUETHOH MH(DOpMaIH;



. OMEepPaTUBHOCTD;

. JIOKYMEHTUPOBaHHOE O(hOpMIICHHE KaXK0TO TOCTYIUICHUS B (POHT M KaXKJIO0TO BBIOBITHS
u3 ponna;

. COBMECTUMOCTh TMpHEMOB W (opM yuera, WX HAACKHOCTh IPH MapaIeTbHOM
KCMOJIb30BAHUH TPAJAULMOHHON U aBTOMAaTU3HUPOBAHHOM TEXHOJIOTUN YUETa;

. COOTBETCTBHE HOMEHKJIATYPHI MOKa3aTelne ydyera (poHAAa aHAJOTHYHBIM ITOKAa3aTessIM
rOCy/IapCTBEHHOW OMOTMOTEYHON CTATHCTUKH.

3. [lops10K BbIIA4YM M BO3BPAaTa Y4eOHUKOB

3.1. Tlopsimok moyib30BaHUs y4eOHOM JauTeparypoi onpenensercs [lomoxxennem o OubIMOTEKE,
[TpaBunamu nosibp3oBanus 6ubIMOTEKOM 1 JaHHBIM [lon0XKeHnEM.
3.2. K ofOyuarommumcs, oCBaMBarOIIUM OCHOBHbIE 00pa30BaTelIbHbIE IIPOrpaMMbl B Ipelenax
(denepanabHBIX TOCYIAapCTBEHHBIX 00pa30BaTENbHBIX CTAaHIAPTOB, OTHOCSTCS:

« oOyuaromuecs, OCBalBaroIlKe MPOrpaMMy HayalubHOTO 00LIEro 0Opa3oBaHus;

« oOydaronigecsi, 0CBaMBaIOIINE MPOTPaMMy OCHOBHOT'O 00IIIET0 00pa30BaHMS;

« oOyuaromuecs, OCBalBaroIlKe NPOrpaMMy CpeaHero o0Iero oopa3oBaHusl.
3.3. Hkoma OecrutatHO oOecmeunBaeT OOy4YArOMIMXCS Y4YeOHMKaMH, y4eOHBIMH M Y4eOHO-
METOAMYECKUMHM TOCOOMSIMM B COOTBETCTBUM C (elepalbHbIM IEpEeYHEM Y4EeOHMKOB,
PEKOMEHIOBAaHHBIX  (JOMYIIEHHBIX) K  HCIOJB30BAHHIO MPU  peaM3aliil  MMEIOIINX
aKKpEeIUTAIMI0O 00pa30BaTENbHBIX MPOrpaMM HAuYalIbHOIO OOILIEro, OCHOBHOI'O OOIIEro,
cpeaHero oomero o0pa3oBaHus B npenenax (eaepaabHbIX TOCYAapCTBEHHBIX 00pa30BaTEIbHBIX
crangapToB. OGecriedeHne OOy4arOIIMXCS YKa3aHHBIMM HM3JaHUSIMH OCYILECTBIIETCS 3a CYET
U3JIaHUH, HMEIUXCcsS B (OHAE MKOJIBHONH OubOiamorekn. buOnmoTedHbI (OHI €XKEeTOoJaHO
HOTOJIHAETCS HEOOXO0AUMBIMU YUeOHUKAMHK, YYEOHBIMU U Y4€OHO-METOAMYECKUMH [TOCOOUSIMHU.
3.4. YuebOHas nuTeparypa UCHOJIB3yeTCsl He MEHee S5 JIeT, HO mpu cooTBeTcTBrH DenepanibHOMY
crangapty u denepaibHOMY NEPEUHIO YU4EOHMKOB MOXKET MCIosib30BaThes 10 10 jer (mucbMo
MunuctepctBa o0pazoBanus 1 Hayku P® ot 08.12.2011r. Ne M/]-1634/03).
3.5. YueOHuku, yueOHble mnocoOuss M y4eOHO-METOJUUECKHE MaTepuaybl, HeoOXOoIuMble
oOyJaromuMcsi Ui OCBOEHHS y4YeOHBIX MPEIMETOB, KypCOB, TUCHHIUIMH 3a TpeaeiamMu
denepanbHBIX TIOCYJApCTBEHHBIX O00pa30BaTENbHBIX CTAaHAAPTOB, POJUTEIN (3aKOHHbBIE
MPEJICTaBUTENIN) IPUOOPETAIOT CAMOCTOATEIBHO.
3.6. JleTsM-MHBaJIMJIAM M JETSIM C OFPaHUYEHHBIMU BO3MOXKHOCTSMHU 3[10POBbs, 00yUaroIUMCs
Ha JIOMy TI0 OCHOBHBIM 00ImIe00pa3oBaTebHBIM TPOTpaMMaM C  HCIOJIb30BaHHEM
JMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTHH Ha MEpUOJI MOJydyeHHs: 00pa30BaHUs y4eOHUKU
MPEJOCTABIISIOTCS B TTOJIB30BaHUE OECILIATHO.
3.7. YueOHukH, yueOHbIE TOCOOUS U yueOHO-MEeTOANYEeCKHe MaTepHalibl (pabodre MporpaMMel,
MOYPOYHOE TUITAHUPOBAHUE, METOAMYECKHE TTOCOOUS U T.II.) JIJIsl TMYHOTO TTOJIb30BAHUS YUUTEIS
HIKOJIBI TPUOOPETAIOT caMOCTOSITENbHO. Eciiu aHHbBIe M3/1aHUS UMEIOTCS B HAIMYMU B (DOHJE
OMOIMOTEKH, YIUTENsI 00ECTICUNBAIOTCS MU B €IMHIYHOM DK3EMIUISIpE OecIiaTHO.
3.8. YueOHUKH, ydeOHbIE U y4eOHO-METOJUUECKUE MOCOOHS MPeTOCTaBISIOTCA 00yYarouMCs
HIKOJIB B JIMYHOE TOJH30BAHUE IO OJHOMY KOMIUJIEKTY CPOKOM Ha OJUH TOJ] HE3aBHCHUMO OT
TOTO, Ha KaKoW CpPOK OOy4eHHUs OHM pacCUMTaHbl. BTOpOH KOMIUIEKT y4eOHMKOB MOXXET OBITh
BBIJIaH 110 3asBJICHUIO POJUTENICH B CBS3M C YXYAIICHHEM 30POBbS OOydalomierocs mpu
HAJIMYUU CBOOOTHBIX IK3EMIUIIPOB B OHOIHMOTEKE.
3.9. Tlepen HayaioM y4eOHOro rojga OWOIMOTEKaph BBIIAET YYCOHHKH Ha KJIACC KIJIACCHBIM
pykoBogutensM 1-11 kmaccoB mo rpaduky, yTBEp)KICHHOMY IMPEKTOPOM IIKOJNBL. Belnauya
y4eOHOI TUTepaTyphl KIACCHBIM PYKOBOJIUTENSIM (QUKcHpyeTcsl B «KHUTE BBIIAUN YICOHHUKOBY
U TMIOATBEPKIAETCS MOAMUCHIO KJIACCHOTO PYKOBOJUTEIIS.
3.10. O6yyaroniyecs MKOJIbI MOIY4al0T Y4eOHUKH U yueOHble ocooust u3 GoHaa ONOINOTEKH Y
KJIACCHBIX PYKOBOJMTENEH B Hayaye yyeOHOro roja. Brigaua yueOHHKOB M y4yeOHBIX mocoOuit
pomutenssM  1-x kjmaccoB W oOydaromuMmcs 2-9  kiaccoB  (UKCHUPYETCS  KIIACCHBIMU
PYKOBOIUTENSIMH B «BeIoMOCTH BbIIauM M BO3BpaTa y4eOHUKOB» M MOATBEP)KIACTCS JTHMUYHOU



MOJMKUCKI0 OJHOTO M3 poauTeneil oOywaromerocss B 1 kiacce, a Bo 2-11 kmaccax — IUYHOU
NOJMUCHI0 oOydaromerocs. «BegoMocTH BbIJauM M BO3BpaTa YUYEeOHUMKOB» XpaHATCA B
oubmoreke. Kiaccueie pykoBogutenn 1-11  kmaccoB mpoBoaaT —Oecemy-HMHCTPYKTax
0o0y4aroluXxcsi CBOET0 Kiacca W HX pPOAMUTENeHl (3aKOHHBIX TMPEICTaBUTENEH) O MpaBUiIax
M0JIb30BaHUS y4eOHUKAMHU.

3.11. B uckiIrouuTeNnbHBIX CiIydasx oOydaromuecs (JOHKHUKH, BHOBh MPUOBIBILKE, 4 TAKXKE IS
noaroroBku Kk OI'D m EI'D, Ha netHee oOyueHHWE) MONydYalOT YYEOHUKH Yy OMOIMOTEKaps.
Yueonuku mna noarotoBkd Kk OI'D m EI'D obywarommmces 9-x m 11-X Ki1accoB U BHOBB
npuOBIBIIMM BBIAAIOTCS TOJBKO TPU HAIMYMKM UX B OulOimoreke. Brplmaya HEOOXOIUMBIX
y4eOHMKOB Ha JICTHUM mepuoa (QUKCUPYETCS B YHUTATENbCKUX (opMylsgpax MOJ JIHYHYIO
MOJMUCH O0YYAOIIUXCS.

3.12. YueOGHUKM MOTYT OBITh BBIJAHBl KaK HOBbIE, TaK M HCIIOJIb30BaHHbIE paHee. B TeueHue
OJTHOW Henenu oOydaroIuecs: JOJDKHBI MPOCMOTPETh BCce y4eOHHMKHM M ydeOHbIe Mmocoous,
BbIJIaHHbIE UM B JIMYHOE MoJib30BaHue. [Ipu obHapykeHuu nedeKToB, MEIAIONINX BOCIIPUATHIO
y4eOHOT0o Marepuana (OTCYTCTBHUS JIUCTOB, MOPYM TEKCTa) OOYUAIOMIMKCS WM €r0 POAMTENN
(3aKOHHBIE TPEJCTABUTENU) MOTYT OOpaTHUThCS B OHOMMOTEKY M 3aMEHBbl €ro JIPYruM.
Y4eOHHK MOXXET OBITh 3aMEHEH INpu ero Hanmuyuu B (onme Oubmmoreku. [lo umcreyenun
YKa3aHHOTO CpPOKa MPETeH3UWH IO BHEIIHEMY BHAY M KadecTBY yuyeOHUKa OMOIMOTEKOW He
NPUHUMAIOTCS, & OTBETCTBEHHOCTD 32 OOHApY)KEHHBIC Ie(EKTHI B CAABAEMBIX YUCOHHKAX HECET
TOT 00YYaIOIIUNCS, KOTOPBIA UMU MOIH30BAJICA.

3.13. B koHIle y4yeOHOroO roja W Mpu nepexoie oOydaromerocss B TeUCHHE y4eOHOTo roja w3
HIKOJIBI B APYryr0 00pa30oBaTEeNbHYI0 OpPraHH3alUI0 Y4eOHUKH, ydyeOHbIe MocoOus, pabouue
TETpaal M Y4eOHO-METOIWYECKHE MaTepHaibl, MPEJOCTaBICHHBIE B JIMYHOE IIOJIb30BAaHUE
o0yJaromuxcsi, BO3BpaIlaTcs B OMOIMOTEKY HIKONBI. B ciydae mopuu wiam yrepu yuyeOHHKA,
y4eOHOTO MM Y4eOHO-METOANYECKOTO TIOCOOUS, MPEIOCTABICHHOTO0 00YUYaloMIeMyCsi B JTMYHOE
NO0JIb30BaHKUE, POMUTEIM (3aKOHHBIC MPEJACTABUTENIN) BO3MEIIAIOT HAHECCHHBIH yIiepd B
COOTBETCTBHUH C JACUCTBYIOIIUM 3aKOHOIATEIILCTBOM.

3.14. OOyuaromuecsi BBINYCKHBIX KJIACCOB Iepe] MOJIy4YeHHEM JOKyMEHTa 00 OKOHYaHUU
IIKOJIBI 00sI3aHBI TIOJTHOCTHIO PACCUUTATHCS C OUOIMOTEKOM (110 00XOTHOMY JIUCTY).

3.15. BoszBpar yueOHHMKOB B KOHIE Y4e€OHOrOo ToJa OCYLIECTBISIETCs IO Tpaduky,
COCTaBJIICHHOMY OMOJIMOTEKapeM M YTBEPXKJACHHOMY AMPEKTOPOM MIKOJbL. [IpreM yueOHHMKOB

IPOU3BOIUTCS:
* ot obyyaronuxcs 1 — 8, 10 kaccoB - KIIACCHBIMU PYKOBOIUTEINISIMH;
. oT obyvaromuxesd 9 u 11 kiaccoB - OMOIMOTEKapeM COBMECTHO C KJIACCHBIMHU

pykoBogutensaMu. Kiaccublit pykoBoautens obecrieunBaeT 100% siBKy oOyuaromuxcst
CO BCEMH y4e€OHHUKAaMHU B COOTBETCTBHHU C IpahuKoM.
3.16. OOyuatomuecss 00s13aHbl CAAaTh Y4YEOHUKH B IIKOJbHYIO OHOJIMOTEKY B COCTOSHUW,
COOTBETCTBYIOIIEM €JMHBIM TPEOOBAHUAM 110 MX HCIIOJIb30BAaHHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHNKOB U3 0M0IMOTEYHOTO hoHAA

4.1. Cpok ucrnonb3oBaHus yueOHUKA HE MEHEE MSATH JIET.
4.2. BoiObITHE yueOHUKOB U3 (POHIa OUOINOTEKH IPOU3BOIUTCS MO MPUUHHAM:

* BeTXOCTH ((pu3nYeCcCKuil U3HOC);

*  YCTapesoCTH MO COJEP/KaHUIO;

« yrepe (C yka3aHHMEeM KOHKPETHBIX OOCTOATEILCTB yTEPH).
B akte 0 BBIOBITHH (PUKCHPYIOTCS CBeleHUs 00 ydeOHMKaxX, MCKIIIOYaeMbIX TOJIBKO IO OJXHOU
IpUYNHE.
4.3. Criucanue y4eOHMKOB MPOBOJHUTCS HE peXe OJHOro pas3a B roja. Ha kaxslit BUJ criUcaHus
(«Betxuey, «YcrapeBmine 1mo CoAepKaHui», «Y TEPSTHHBIC YATATEIIMI») COCTABIIACTCS aKT B 2-
X 9K3EeMIUIIpax, KOTOPbIM MOJIMCHIBAETCS KOMHUCCUEN M YTBEPKAAETCS IUPEKTOPOM IIKOJIBL
OauMH SK3eMIUIIp aKkTa XpaHUTCs B OubOimoreke, Apyroi mepenaercs IOJ pPaclucKy B
OyXxranTepuio, KOTopasi IPOM3BOAUT CIIMCaHKE ¢ OajaHca IIKOJIbI YKa3aHHOM B aKTe CTOMMOCTH



yueOHUKOB. CrHCaHHBIE MO aKTy Y4YeOHUKH CHAIOTCS B COOTBETCTBYIOIIME OpraHH3alMy II0
3aroTOBKE BTOPUYHOTO ChIpbs. JIeHbrW OT cauu y4eOHMKOB BHOCATCS Ha PAaCUETHBIM CueT
IIKOJIBI.

4.4. BpiObiTHe y4yeOHWKOB M3 (GoHAA OMOIMOTEKH OQGOPMIISETCS aKTOM 00 HCKIIOYCHHH U
OTpa)kaeTcs B KHUIE CyMMapHOTO ydueTa, a TakXe B KapTOTeKe ydyeTa yueOHHMKOB. BbiObiTHE
y4eOHBIX MaTepualoB BPEMEHHOTO XpaHEHHsI MPOU3BOAUTCSA B KOHIE KaJeHJIApHOIO roja mo
aKTy C YKa3aHUEM MPHYUHBL: «MaTeprall BpeMEHHOT'O XPaHESHUS.

4.5. AKTHI Ha criucaHue y4eOHMKOB BU3UPYIOTCS WIEHAMH KOMUCCUU 1O COXPAaHHOCTU (HDOHJIOB.
3aBU3MPOBAHHBIC AKTHI YTBEPKAAIOTCS AUPEKTOPOM ILIKOJIBI.

4.6. CrucaHHbple MO aKTy Y4YeOHMKHM MOTYT OBITh HCIOJB30BaHBl [UIsl HM3TOTOBIICHUS
JUIaKTUYECKOTO MaTepuaina, JJIsl peCTaBpallMOHHBIX PadOT WM MEPelaloTCcsl OpraHu3ausM Mo
3aroToBKE BTOPCHIPhs. YacTh y4eOHUKOB, HAXOIALIMXCA B YAOBJICTBOPUTEIHHOM COCTOSHUH,
[OCJIE€ CIHCAaHWs MOXET BBLAABATHCA OOydalomMMCcS JUIsl TOATOTOBKM K JK3aMEHaM,
nepesaBaThCcs B yueOHbIe KAOMHETHI HIIM UCTIOIb30BaHbI 1JI1 PEMOHTA IPYTUX YUEOHUKOB.

4.7. XpaHeHue CIMCaHHbIX YYEOHUKOB BMECTE C JACUCTBYIOLIMMHU 3alpeliacTcs.

5. YdeT uTOroB JABUKeHUs1 OUOJIMOTeYHOro hoHIa

5.1. Utoru nBuxenus (HOHAOB MOJIBOAATCS B KHUI€ CYMMapHOIro yueta OubnuoredyHoro goxaa
(W IpyroM perucTpe CyMMapHOIO ydeTa, MPHHITOM B OMOJIMOTEKE) HA OCHOBAHHWH JTAHHBIX
CYMMAapHOTO y4eTa O MOCTYIUICHUH U BBIOBITHH TOKYMEHTOB.

5.2. UtoroBble aHHBIE UMEIOT YETHIpE 00S3aTENbHBIX MOKa3aTelsl: COCTOsUIO Ha HA4ajlo Troja,
MOCTYIHIIO 32 TOJI, BEIOBLIO 3a TOJ, COCTOUT Ha KOHell roa. IToroseie JaHHBIE MO ANEKTPOHHBIM
CETEBBIM YAAICHHBIM JOKYMEHTaM IMPEJICTABISIOTCSA CICAYIOIUMHU [MOKA3aTeIIIMU  YYETHBIX
€MHMUII: COCTOSIIO Ha Hayaio roja, opopmiieHoO B JOCTYH B TEYEHHE Tr'0/a, TOCTYI IMPEKpalieH B
TCUCHHE I'0JIa, COCTOMT Ha KOHEI] TOa.

6. IIpoBepka HaIM4YKUA JOKYMEHTOB O0M0IMOTEYHOr0 (poHIA
6.1. Obs3arenbHas HMHBEHTAapU3aLUs IPOBOJUTCS B CISAYIOIUX CIydasx:
* IIpU CMEHE MaTepHaJIbHO OTBETCTBEHHOTO JIUIIA;
* IIpH BBIABJICHUU (PAKTOB XMUIIEHUS WU MOPYU TOKYMEHTOB;
* B Cly4yae CTUXMIHOro OencTBHSA, MOKapa WM APYTUX YPE3BbIYAWHBIX CUTYyalUH,
BBI3BaHHBIX PKCTPEMAJIbHBIMU yCIOBUAMU;
« 1pu nepenade Gpoxga OMOINOTEKU UM €€ YaCTH B apeH.y;
* IIpU PEOpPraHU3alUM U JTUKBUIALUHA OMOIMOTEKH.
Jns  mpoBelneHUss NPOBEPOK JUPEKTOPOM 00pa3oBaTeNbHOM OpraHu3aluy  Ha3Ha4aeTcs
KOMHCCHS, B COCTaB KOMHCCUH JIOJKEH BXOAMUTH MPEACTaBUTENb OyXTraaTepuH.
6.2. IlpoBepka oH/1a B MIIAHOBOM MOPSIIKE OCYIIECTBIISIETCS] OJIUH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (poHma WM €ro 4acTu 3aBEpLIAETCS COCTABICHHEM aKTa O pe3yibTaTax
MIPOBEJICHUS NMPOBEPKH HAIUYHUS TOKYMEHTOB Y4eOHOTro (OHIa U MPUIIOKEHUEM K HEMY CIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX 10 HEYCTAaHOBJIEHHOM mpuunHe. B akTe QuKCUpyroTCs CBEACHUS
0 KOJIMYECTBE:
*  JIOKYMEHTOB Y4eOHOro (oHJa 1o JaHHBIM yueTa,
*  JIOKYMEHTOB, UMEIOIIUXCS B HAIUYUH;
¢ JIOKYMEHTOB, OTCYTCTBYIOIIMX B OHOIMOTEYHOM (HOHIE IO HEYCTaHOBJIEHHOMN
IpUYUHE.
B akte Takke yka3pIBarOTCS HOMEp M JaTa akTa O MPOBEACHMM MPEABIAYIIEH MPOBEPKU. AKT C
NPWIOKEHWEM CIUCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTaHOBJICHHOW MpPHUYUHE,
MOJAIUCHIBAETCSA IIPEICcEaaTeNEM U YWIEHAMH KOMUCCUH U YTBEPKAAETCA JUPEKTOPOM IIKOJIBI.
6.4. Ilpm BbIABIEHUM B TMpolecce NpoBepKH (OHIA OTCYTCTBYIOIIUX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJIGHUS BHHOBHBIX JIMI[ YOBITKM II0 HEJOCTade CIHCHIBAIOTCA B
COOTBETCTBUH C JEHCTBYIOIIHUM 3aKOHOAATEIbCTBOM.



7. le10npon3BOACTBO B OPraHu3anuu y4era 6u0anore4ynoro gonaa
7.1. Opranuzarnus paboThl ¢ JOKYMEHTaMH I10 y4eTy OUOIM0TeuHOT0 (DOHIA OCYITIECTBIISAETCS 110
IpaBUJIaM BEICHUS JICIONPON3BOJICTBA.
7.2. OcHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYILECTBJISIETCSA Y4YeT, MOJUIeKaT MOCTOSIHHOMY
XpaHEHHIO KaK JOKYMEHTBI CTPOrod OT4eTHOCTH. llOoCTOSHHO, 10 JMKBHAAIMH OMOIMOTEKH,
XPaHATCA PETUCTPbl WHAMBUAYAIBHOTO M CYMMapHOrO YydeTa JOKYMEHTOB OHOJIMOTEYHOIrO
¢doHga (perucTpanlMOHHbIE KHUTH, MHBEHTApHBIE KHUTH, KHUTH CYMMAapHOTO y4eTa, yYETHBIH
KaTajor 1 KaTaJloTu).
7.3. B cooTBeTCTBMM C TpaBWJIaMH OpraHU3alMM TOCYAAapCTBEHHOTO AapXWBHOTO Jeja
YCTaHABIIMBAIOTCA CIIEAYIOIIUE CPOKM XPAaHEHUS JOKYMEHTOB, OOECIEUMBAIOIIUX Yy4YeT U
COXPaHHOCTh (POHOB:
*  COINPOBOJUTENIbHBIE JOKYMEHTHI (HaKJIaJHble, CUETa, OMUCH, CHUCKU Ha MOCTYIMAONIYIO
nuTeparypy) — 3 roaa;
* TPUXOJHBIC aKThl HA JIUTEPATYPY, MOITYUCHHYIO OECIJIaTHO WM 0€e3 COMPOBOAUTEIbHBIX
JIOKYMEHTOB, — 3 T0/a;
* KHWTa y4eTa JIUTEpaTyphl, yTepsIHHONW YUTATEISIMU U IPUHITON B3aMeH, — 3 TO/a;
* aKTHl HAa CHHCAHWE KHUT M TMEPHOAMYECKHX HW3IAHWH, YYETHBIC KapTOUKH, KHIKHBIC
dbopMyIApsI cricaHHBIX u3Aanuii — 10 neT.
7.4. Tlo uCTEYEHUH CPOKOB XpPAaHEHHsS YUYETHBIE IOKYMEHTHI MOJUICKAT YHUYTOXKECHUIO B
YCTaHOBJICHHOM HOPSIKE.
7.5. Jlo OKOHYaHUS OYepenHOW MpOoBepKH (POHIA XPAHATCS aKTHl O Pe3yNbTaTax MpPOBEACHUS
MIPOBEPKU HAIUYUS JOKYMEHTOB OMOIMOTEUHOro (POoHA.

8. Obecnevyenune COXpaHHOCTH OMOJIMOTEYHOI0 (POHIA IIKOJIbHBIX Y4eOHUKOB

8.1. CoxpaHHOCTh (PoHAA 00ECHEUNBACTCS CO3JAHHEM ONTHMAIBHBIX YCJIOBHH XpaHEHHS H
MCIOJIb30BaHUsl yYEOHHUKOB, a TAKXKE OXPAaHOM UX OT NOPYH U XUILECHUH.
8.2. XpaHeHue y4eOHUKOB OCYILECTBISETCS COTJIACHO AeUCTBYIOIMM MHCTpyKLIMAM 1O OXpaHe
TPyZa U MOKapHOH 0e30MacHOCTH.
8.3. ®ony yueOHMKOB PACIOIaraeTCsl U yUUTHIBAETCS OTACIBHO OT OCHOBHOTO (hOH/IA.
8.4. OTBETCTBEHHOCTh 3a OpraHU3aLMI0 COXPAHHOCTH (OHJIA YUYEOHMKOB BO3Jaraercs Ha
JUPEKTOpa IIKOJIbI U OnOInoTeKaps.
8.5. OTBETCTBEHHOCTb 32 COCTOSIHUE M COXPAHHOCTb BbIIAHHBIX YU€OHUKOB B T€UEHUE y4eOHOTO
roja HecyT oOyudaroluecsi, noJjb3yromuecss 3TUM (onaoM. OHU ke, NMPU HEOOXOIUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B ciydae yrepu wiv mopyu ydyeOHWUKA POIUTENH (3aKOHHBIE MPEACTABUTEIN) BO3MEIIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBUH € ACHCTBYIOLIUM 3aKOHO1aTEILCTBOM.
8.7. B 1ensx KOHTPOJISI 32 COXPAHHOCThIO YU€OHUKOB 00yJaroIuMuUcs 2 pasza B roJl (CEeHTSIOph U
amnpenb) OUOINOTEKOH MPOBOAATCS BHIOOPOUYHBIE PEH/IbI MO MPOBEPKE COCTOSHUS YUEOHHKOB.
Cenenust 0 pe3yapTaTax peiia JOBOASTCS J0 KJIACCHOTO PYKOBOJUTEINS, TP HEOOXOAMMOCTH
110 3aM. aupekropa 1o YBP. I1o pe3ynpraTaM IpoBEpKU COCTABIISECTCS aKT.
8.8. Kputepuu 1o npoBepke cOCTOSTHUS YIeOHUKOB:

*  HaJIWYME 3alTUCH O MPHHAICKHOCTH y4eOHUKaA 00ydaroemMycs;

* HAJIMYME BCEX YUEOHWKOB HA MOMEHT MPOBEPKH (COTIACHO PACITUCAHUIO YPOKOB);

* Hanmuuue 00J0KEeK Ha yuyeOHHKAX;

e BHEIWHUN BUJ YyuyeOHUKA (OTCYTCTBHE TIpsI3U, HAJIUCEH, TMOMSATOCTEH, IOPE30B,

PBaHbIX CTPaHUII, HOBPEKICHUN NeperIETOB B yUeOHUKAX);
« it 1 — 4 x1accoB - HaJTMYHE 3aKIIagoK.

9. [IpaBuia noJib30BaHUA Yy4eOHMKAMHU 1Jis1 00y4alouXxcs U poauTeie
(3aKOHHBIX IIPeACTABHUTEJICH)
9.1. Obyuaromuecs UMEIOT TIPABO MOJIy4YaTh YUEOHUKH, MPETyCMOTPEHHBIE 00pa30BaTEIbHBIMU
porpaMMaMH IIKOJIbI, BO BpEMEHHOE T0JIb30BaHue U3 PoHAa OMOIMOTEeKH OecIIaTHO.



9.2. YueOHHKY BBIAAIOTCS OOYYAIOIIMMCS CPOKOM Ha OJIUH T'OJl, HE3aBUCUMO OT TOTO, HA KaKOM
Cpok OOydYeHHs] OHM pacCUMTaHbl, O€3 TpaBa Mepeayn W NpoJaxu. Bo3Bpar y4eOHHKOB
rapaHTUPYETCS] POAUTEISIMU (3aKOHHBIMU TPEJACTABUTEIISIMHU ).

9.3. YueOHHKH MOTYT OBITh BbIJaHbl KaKk HOBbIE, TaK W HCIOJb30BaHHBIE paHee. [Ipobiemsl
HEXBATKU YYEOHUKOB PEIIAIOTCS Yepe3 0OMEHHO-Pe3epBHBIN (POH/T KO paiioHa.

9.4. OGyuaromuecs: JOJDKHBI MOAMKCATh KKIIbI y4eOHUK, MOTYYCHHBIM U3 (OHIA IIKOJIbHON
oubmuoreku (yueOHBIN TO, (HhaMUIus, UMsl, KIIACC).

9.5. Y4eOHUK TOKEH UMETh JIOMOJIHUTEIbHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHUKaX HeNlb3sl MUCATh, PUCOBATh, 3aTM0ATh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. Obyuaromuecss 00s3aHbI BO3BpallaTh IIKOJbHBIE YYEOHMKH B OINPSATHOM BHUAE, IO
HEO00XOUMOCTH PEMOHTHPOBATH HX.

9.8. Y4yeOHUKHM NOJKHBI BO3BpalaThbCsi B OMOJIMOTEKY B YCTAaHOBJICHHBIE CPOKHM B KOHIIE
y4eOHOro rojia, /10 JITHUX KaHUKYJI.

9.9. Bemmycknuku (9,11 kmaccoB) 00si3aHBI pacCUUTATBCS ¢ OMOJIMOTEKON MO MCTEUEHUU CPOKa
00y4eHus (10 MOJTyICHHUS aTTeCTara).

9.10. O6yyaroniuecs, BHIOBIBAIOIINE B TEUEHUE YUEOHOT0 rojia, 00s3aHbl cIaTh YYCOHUKHU TIEepe
MOJTyYEeHUEM JIOKYMEHTOB.

9.11. B cinyyae nmopuu uiau yrepu y4eOHUKOB oOydaromuecs 00si3aHbl BO3MECTUTh UX HOBBIMU
WJIM PaBHOLIEHHBIMHU I10 COIJIACOBAHUIO C OMOINOTEKAPEM.

9.12. OTBeTCTBEHHOCTh 3a COXPAaHHOCTb IIOJIYUEHHBIX UIKOJBHBIX Y4YeOHHMKOB HECYT Kak
oOyuaromuecs, Tak U UX POJAUTEIH (3aKOHHBIE NPEICTABUTENH).

10. TpeGoBaHus K HCIOJIL30BAHMIO U 00eCIIeYeHHIO COXPAHHOCTH Y4eOHUKOB
10.1. OOGyuaromuecst 00s13aHbl OEpPEKHO OTHOCHTBCA K YueOHMKaM, HE JIOMyCKaTb MX
3arps3HEHUs] ¥ MOPYH, MPUBOAANIMX K MOTEpe MHPOPMALNH, YXYALUIAIOMUX YI10009nTaeMOCTb,
yCIOBUS YTeHHUs (IIOTEps JIEMEHTOB M300pakeHUs, MATHA, LIapalnuHbl, OTCYTCTBUE OJHON WIN
Ooiee CTpaHWI], CKJICHBAHWE CTPAHUI] W TOBPEXKIECHHE TEKCTa WIN WUTIOCTPAUil Tpu
packpeITUH, 1edopmanus, IOTPENaHHOCTb OJI0Ka WM MEpeIuieTa).
10.2. Tlpu ucmonb30BaHUM Y4YeOHHKA TEPBOTO TO/A, OH JOJDKEH OBITh CIAaH B IIKOJBHYIO
O6MOIMOTEKY B OTJIMYHOM COCTOSIHUU: YHCTBIM, LEJbIM, 0€3 MOBPEXICHHH U IMOTepTOCTEH
KOpEILKa, YIJIOB NepernseTa, 6e3 oTphiBa Neperniera ot 0J10Ka.
10.3. Ilpu wucnosnp3oBaHMM y4eOHMKAa BTOPOTO-TPETHEr0 roja, OH JIOJUKEH OBITh CllaH B
MIKOJbHYIO ~ OMOJIMOTEKY B  XOpOIIEM COCTOSHHM: YHCTBIM, IIeNBIM, JOMYyCKAIOTCS
HE3HAUUTENIbHbIE MTOBPEXICHHSI: MOT'YT ObITh HEMHOTO IIOTPEIaHbl YTOJIKHU MEperieTa, KOpeoK
(HO He TIOpBaH).
10.4. Ilpu ucnonb30BaHUU Y4EOHMKA UYETHIPEX-TATH JIET, OH JOJDKEH OBbITh CaH B LIKOJBbHYIO
OMONMMOTeKY B yJIOBIETBOPUTEIBHOM  COCTOSHUHM, TPHTOJHBIM IS JIajbHEUIIETO
UCIOJIb30BAaHUS: YUCTBIM, JOMYCKAaeTCs HaJIpbIB Kopemika (He Oonee 1 cM. oT Kpasi) U meperJiera
B MECTE €0 COCMHEHHS C OJIOKOM.
10.5. TIpu ucronp30BaHUK y4eOHUKA IIECTH JIeT U OoJiee, OH JO0JKEeH OBITh CIaH B IIKOJIBHYIO
OMONMMOTeKY B yIOBIETBOPUTEIBHOM  COCTOSHUHM, TPHTOTHBIM IS JIajbHEUIIETO
UCTIOJIb30BAaHUS: YMCTBIM, JOMYCKaeTCsl HAApbIB Kopemika (He Oomee 2-3 cM OT Kpas) U
HeperieTa B MECTE €0 COeTNHEHNUS C OJIOKOM.
10.6. Bce moBpexaeHUs JOIDKHBI OBITh AKKypaTHO CKJIEEHBI NpO3payHoOi Oymaroi, nmbo
HMIMPOKUM TIPO3PAYHBIM CKOTYEM.

11. OTBEeTCTBEHHOCTh YYACTHUKOB 00pa30BaTEe1bHOM AeSITEIbHOCTH
11.1. /IupekTop IIKOJIBI HECET OTBETCTBEHHOCTh 32 OPTaHMU3ALUI0 PA0OTHI IO CBOEBPEMEHHOMY
MOTOJIHEHUIO OuOIMOTeYHOro (PoHAA HIKOJBHBIX YYEeOHHMKOB, oOOecredeHHe O0O0ydaroIuxcs
yuyeOHMKaMH, y4eOHBIMH TOCOOMSIMH, Y4EeOHO-METOJUYECKUMH MaTepHallaMH, CpeCTBaMH
00y4eHUsI U BOCITUTAHUS.



11.2. 3amectuTens AMPEKTOpa WIKOJBI MO Yy4eOHO-BOCHHMTATENIBHOM paboTe ompenenser
NOTPEOHOCTh LIKOJIBI B Y4eOHMKAX, COOTBETCTBYIOIIMX MPOrpaMMaM OO0yUYEHMs, OCYLIECTBISIOT
KOHTPOJIb 32 HCIIOJIb30BaHUEM I1€JJarOTHYeCKUMU pabOTHHKaMU B XOjA€ 00pa3oBaTeIbHOM
NEeSTEIbHOCTH y4YeOHUKOB, YUYEOHBIX MOCOOMM U y4eOHO-METOIMYECKMX MaTepuajoB B
COOTBETCTBUH CO CITUCKOM, OIPECIICHHBIM IIKOJIOH, COBMECTHO C YUMTEISIMH U 3aBEIYIOIIUM
O61OIMOTEKOM OCYILIECTBISIET KOHTPOJIb 3 BBHIIIOJHEHHUEM 00Y4YaIOLINXCs €IUHBIX TPeOOBaHUH 110
UCTIOJIb30BAaHUIO 1 COXPAHHOCTH YUCOHHUKOB.

11.3. KnaccHble pyKOBOAMTENM HECYT OTBETCTBEHHOCTb 3a BOCIHTaHME Y OOY4YarOUIMXCS
OepeKHOTO0 OTHOUICHUS K Y4eOHOW KHMIe, 3a COCTOSHUE Y4eOHMKOB M y4eOHBIX MocoOuit
o0yyaroIuxcsl CBOEro Kjacca B TE€YEHHE Y4yeOHOro roja, CBOEBPEMEHHYIO BblIauy (caauy)
y4eOHUKOB, YYEHBIX M Y4eOHO-METOAMYECKHMX MOcoOMi B OMOIMOTEKY B COOTBETCTBHH C
rpauKoOM, yTBEPKIEHHBIM JUPEKTOPOM IIKOJIbI.

11.4. 3aBenyromuii 6MOIMOTEKONW HECET OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTh MH(pOpMAIMH 00
00€ecreYeHHOCTH y4eOHUKaMH, y4eOHBIMU MMOCOOUSIMU U Y4eOHO-METOANYECKUMU MaTepuaiaMu
00ydJaromuxcsi IIKOJIbI, 3a OpraHu3aluilo padoTbl OMOJMOTEKHM 110 BbIJAY€ W BO3BPATY
y4eOHUKOB, YUeOHBIX MOCOOMI W y4eOHO-METOAMYECKUX MAaTepuaroB OOy4YaOUIUMUCS, 3a
COXpaHHOCTh OMOMMOTEYHOTO (HhOHIA YIeOHOH INTEpaTypHhI.

11.5. Ponutenu (3aKOHHbIE MpPEACTaBUTENM) OOYYAIOLUIMXCA HECYT OTBETCTBEHHOCTb 3a
COXPaHHOCTh MOJIYYECHHBIX YUCOHUKOB, YI€OHBIX TOCOOUN M yIeOHO-METOAMYECKIX MaTepPHaJIOB
¥ BO3MEULIAIOT UX YTPaTy WM Op4y ONOIMOTEKE MIKOJIbI.

11.6. OOyuaromuecss HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTbh YY€OHUKOB, YU€OHBIX MOCOOUN U
y4eOHO-METOIMUECKUX MAaTepUaIOB, TOJYUYCHHBIX U3 (POH/IA IIKOJBbHONU OUOINOTEKH.

12. 3aknr04uTeEIbHBbIE TTOJI0KECHUS
12.1. Hacrosimee Ilomoxenwe O MIKOJIBHOM OuOMMOTEYHOM (POHIE, TOPSAKE €ro
dbopMUpOBaHUS, y4eTa, WCIOJIb30BAHUA M OOECHEUYEHHUS COXPAHHOCTU SIBISIETCSA JIOKATbHBIM
HOPMATHBHBIM ~ aKTOM O0Opa30BaTEIbHOW OpraHW3allid, MPUHUMAETCS Ha TeAarormiecKoM
COBETE IIKOJbI C YYeTOM MHEHHUS YIPABISIONIETO COBETA IIKOIBI M YTBEPKAACTCA MPHUKA30M
JTUPEKTOpa 00pa3oBaTEIHLHON OPraHU3aIUH.
12.2. Bce u3MeHeHHsI W JIOTIOJHEHHs, BHOCUMBIE B Hacrosiee [lonoxenue, opopMisitoTcss B
MUCbMEHHOW (QopMe B COOTBETCTBUM JICUCTBYIOIIMM 3aKOHOJATENHCTBOM Poccuiickoi
®denepanuu.
12.3. Tlonoxxenne o OuOIMOTEUHOM (hOHAE OOPa30BATEIHHOW OPTaHW3ANH TPUHUMACTCS Ha
HeomnpeAeNneHHbI CpoK. M3MeHnenus u nomonHeHus K [1onokeHHI0 MPUHUMAIOTCS B TOPSIKE,
npeaycMoTpeHHoM 11.12.1. Hactosimero Ilomoxxenus.
12.4. Tlocne npunsatus [lonoxenus (WiM U3MEHEHHWH M JOMOJHEHUN OTAEIBHBIX MYHKTOB U
pa3zienoB) B HOBOM peaKIMK MPEabIayIIast peaKiius aBTOMAaTHYECKU YTPAUYUBAET CUTTY.
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